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MAKE CHECK PAYABLE TO: ARIZONA CORPORATION COMMISSION
MAIL OR DELIVER TO: c/o Annual Reports - Corporations Division

1300 West Washington     
Phoenix, AZ  85007-2929

Annual Report Instruction Sheet - READ ME!  PLEASE FOLLOW THESE DIRECTIONS! Page 4

This is the instruction sheet for the annual reporting process for all corporations doing business in Arizona.  Every corporation must
submit an annual report once a year. This annual report must be correctly filled out and submitted by the assigned due date or the
corporation may be administratively dissolved or have its authority revoked by the State of Arizona.  This is the only notice you will
receive.  According to A.R.S. §10-1622.F, penalties accrue on business corporation annual reports which are submitted late (after
the due date).  Corporations must use the annual report form prescribed by the Corporation Commission.  No other format is
allowed.

Please verify the business address and statutory agent and agent address information on page one.   Strike out incorrect
information.  Correct information should be legibly written above or to the side of struck, incorrect information.  Complete the
remainder of the form - use the corporation’s original articles of incorporation, amendment documents and corporate minutes as
guides for the stock questions.  IMPORTANT: The entirety of this document is public record, including addresses cited.*Use black
or blue ink.
” Section 1.  All corporations must state their name, address, zip code, domicile state, and type (e.g., nonprofit, business, sole,

professional, business trust).  Please list a business phone number.
” Section 2.  All corporations must state the name and address of the current Statutory Agent for the corporation.  Correct

information about the Statutory Agent is vital to the legitimate authority and status of the corporation. The statutory agent must
provide both a physical and mailing address.  If statutory agent has a P.O. Box, then they must provide a physical description
of their street address/location.  New Statutory Agents must consent to their appointment by signing the appropriate line.  A
corporation must amend their records at the Commission anytime the Statutory Agent is changed or whenever the Agent’s
designated mailing address changes.  Do not sign in the space provided, unless you are appointing a new agent.

” Section 3.  Foreign (out-of-state/country) corporations must state their known place of business in this state and in the
jurisdiction in which they are incorporated.  List the primary address in Section 1, and the secondary address in Section 3.

” Section 4.  All corporations must check the category that best describes the character of their corporation in the applicable
business or nonprofit corporation area.

” Section 5.  All business corporations must indicate the number of shares which they have authorized and issued, the class
and series. All business trusts must indicate the number of transferable certificates held by trustees.

” Section 6.  All business corporations must indicate the list of applicable shareholders.
” Section 7. Please list all principal officers.  All corporations must have at least one duly authorized officer, with address.
” Section 8.  Please list all directors.  All corporations must have at least one director per A.R.S. §§10-803.A & 10-3803.A. 
” Section 9.  All Nonprofit corporations must file a financial disclosure statement.  Nonprofit corporations meet their obligation

by attaching one of the following documents: 1)  Their most recent copy of Page 2, Form 99 filed with the Arizona Department
of Revenue; OR 2)  A copy of the corporation’s Charitable Organization Financial Statement as filed with the Arizona Secretary
of State pursuant to A.R.S. §44-6552; OR 3)  A copy of the corporation’s Treasurer’s Report/Financial Statement prepared
for the current fiscal year; OR 4)  A copy of the financial statement prepared for the corporation’s members; OR 5)  A statement
that the corporation conducted no business in Arizona in the past year.  All other types of corporations are exempt from filing
a financial disclosure.  All Nonprofit Corporations must also indicate whether or not the corporation has members.

” Section 10.  All corporations must check either YES or NO in the Certificate of Disclosure.  Those who check the “YES” box
must supply the attachment required as explained in section 10.

” Section 11.  All corporations must check either YES or NO in the Statement of Bankruptcy, Receivership or Charter
Revocation (both A and B).  Those who check the “YES” box must supply the attachment required as explained in section 11.

” Section 12.  All corporations must read the declarations in this section.  If they have complied, and if they have completed the
Annual Report, then the applicable officer(s) listed in section 7 must acknowledge by signing and dating the report.
The signer(s) shall be at least one duly authorized officer.

” Sign, Date & Mail the Check and Annual Report.  Business corporations must send $45, Nonprofit corporations $10.  Credit
cards are not accepted.  Business/profit corporations are subject to penalties if their report is submitted after its assigned due
date.  Contact the Annual Report section at 602-542-3285 (Phoenix) or 520-628-6560 (Tucson) or by FAX at 602-542-0082
for the penalty amount due.

Seek professional advice from your accountant, attorney, or other knowledgeable source if you need help with any section.  The
Commission’s web site (www.cc.state.az.us) has more general information about annual reports and reporting requirements.  The
Annual Reports Section of the Corporations Division cannot give legal or tax  advice, but you may call them with your other
questions regarding this form at (602) 542-3285.
AR:0046
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